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MyHr,rqurraJrbHofo 6roAxerHofo AorrrKoJrbHoro o6pa3oBareJrbHoro rrpexAeHr.rr (IIeHTp

, pa3Burr.rs pe6eHKa - AercKnft caA Ne 180> ropoAcKoro oKpyra Carr,rapa

o6 apxune



1. O6ruue noroxteHfiq

1 . I . lloloxenrae o6 apxnBe MyHr.rqurraJrbHoro 6roAxerxoro AorxKoJrbHofo

o6pasonaremHoro yqpexAenux <I-{enrp pa3Blr'tufl. pe6enra - Aercrnfi caA J\!

180> ropo4cKoro oKpyfa Cavapa (aanee - llonoNenue) paspa6orano e

coorBercrBr,Iu c [pI4MepH6IM [oJloxeHr4eM o6 apxr4Be opraulr3allplu,

yrBepxAeHHbrM npr,rKa3oM Pocapxuna or 1 1 .04.201 8 r. Ns 42.

1 .2. Apxr.ru MyHurIv fi€rnbHoro 6ro4xernoro AorrrKoJrbHofo o6pa:onareruroro

yqpexAeHr.rr <Uenrp pa3Brrtr4fl. pe6enra - ,uercrzft caA I8l 180> ropogcxoro

oKpyra Calrapa (aalee - Apxue) e ceoeft Ae.srerruocrr,r pyKoBoAcrByerct

@e4epaarnuv 3aKoHoM or 22.10.2004 r. Ns 125-@3 <06 apxaenoM AeJIe B

Poccuftcxofi @e4epaqzu>, llpurrlepnurra rroJroxeHr4eM o6 apxune opraHI43aIIpII4,

yrBepxAeHHbrM nprrKa3oM (De4epamuoro apxaBHoro areHrcrBa or 11.04.2018 r.

Ne 42, 4pyrzMr{ HopMarrzBHbrMr.r [paBoBbrMrr aKraMa Poccuficrofi @e4epa{lru,

cy6rerror Poccrzftcxofi (Degepaqna e c$epe apxl,IBHoro AeJIa LI

Aeno[porz3BoAcrBa, MeroAr.rrecK[MLr peKoMeHAaIIr4rMIl rlo pa6ore c AoKyMeHTaMZ

B Oopa3OBaTeJrbHbrx opraHr{3arlr4rx.

1.3. Hacroxrqee lloloxenue co3AaHo B rlenrx yalera, xpaHeHur Lr r4crrollb3oBaHlr.t

apxl{BHbIX AoKyMeHroB MBAOy <,,{ercrrafi caA J\! 180> r.o. Carr.rapa no rI4r{HoMy

cocraBy u o6pasoeareruHoft Aeqrerbu crn, 3aKoHqeHHbrx AeJrolpor.r3BoAcrBoM

AOKyMeHTOB rrpaKTrrqecKoro Ha3HaqeHu.r.

I .4. .{oxylaenrur Apxuna c [ocrorHHb]M rr BpeMeuHrrrrl (cesiure 10 rer) cpoKoM

xpaHennq xpanrrcr n MFAOV <.{ercxufi caa l\! 180> r.o. Cauapa.

1.5. Apxuanue AoKyMeHrrr, rrocrynarcque Ha xpaHeHr.re B apxr4B MEAOy <,{ercxzfi

caA Ne 180> r.o. Carlrapa orHocrrcr K MyHnrlrlfianrnoi co6crseuHocrlr, He

noAJrexar puBarkoarr4r4, He MoryT 6srrl o6rerroM npoAaxn, MeHbI, AapeHr.It, a

. TaKXe I,IHbIX CAeJIOK, MOTIUUX IpIZBeCTI,I K UX OTTIyXAeHI4IO.

1.6. fipr,rxarorr,t pyKoBoAnrenfl o6paroearerruofi oprauuaaquu Ha3HaLraercr lhuo,

oTBeTCTBeHHOe 3a BeAeHne apXI'IBa.

1.7. Konrponb 3a Ae{TeJrbHocrbro Apxnea ocyqecrBJrrer pyKoBoALITenE

o6pa:onareruuofi opranuaaquz.



2. Cocras Aor(yMeHToB Apxuna

2.I.8 Apxun nepeAarorcr 3aKoHqeHHbre Aenonporl3BoAcrBoM AoKyMeHTrI,

oopa3oBaBlxuect B XO.qe AetTeJIbHOcTLI AOIIIKOI6HOTO yqpeXAeHI{rI:

- AeJra IIocTorHHoro xpaHeHr4r;

- Aena BpeMeHuoro (cerrure 10 ner) cpoKa xpaHeHrzr;

- .qoKyMeHTbI no Jrr,rqHoMy cocraBy;

- AOKyMeHTbT rrocrorEHoro xpaHeHrrf, E rro JrnqHoMy cocraBy opraHri3allllfi-

npeArxecTBeHHlIKoB;

- cflpaBoqHo-floucKoBbre cpeAcrBa K AoKyMeHTaM 14 yqerHbre AoKyMeHTbr ApxLIBa

(onzcu, HoMeuKnaryprr Aen, Kaprorerr,r u r. n.).

3. 3aAaqu Apxuna oOpa3oBarerLHofi opranuraquu

3.1 . OcHosHHMr{ 3aAairaMr,r Apxr,rsa {Brqrorcr:

3.1.4. I,IcnorrcoBaHl{e AoKyMeHToB, HaxoArulI,txcr Ha xpaueHr,rz n Apxune AercKoro

cana.

3.1.5. floAroroeKa Ir cBoeBpeMeHHair nepeAaqa AoKyMeHToB Ha xpaHeHrre B

rocy4apcrneuurrfi (rr,ryuuqr.rna:rlnufi) Apxun c co6rrodeHueM cpoKoB kl

rpe6oaaurlft, ycraHaBJrr,rBaeMbrx 3aKoHoAareJrbcrBoM o6 apxunuov AeJre B

Poccuicroft (De4epaquu.

3. I .6. O6ecneqeHrze eAr{Hbrx npr4Hrlr{[oB opraur.r3arlurr xpaHeHr{r, KoM[reKroBaHr.ur,

yqeTa I,I r]c[oJrb3oBaHr{q apxr.rBHbrx AoKyMeHToB, IIX coxpaHHocTpl.

3.1.7. OcyqecrBJreulre KoHrponq 3a $oplrupooaHr.rev u o$opMneHrdeM Aen B

3.1.1. Opranr,naqutr xpaHeHr,Ir AoKyMeHToB, cocraB Koropbrx npeAycMorpeH pa3AenoM

2 nacrosulero llonoNenzr.

3.1 .2. KoruuneKToBaHrre Apxuna AercKofo caAa AoKyMeHTaMr4, o6pa3oBaBIuItMLIcs B

rpoqecce AerrerrbHocrr.r MBAOy <,{ercxlrfi car J\! 180> r.o. CaMapa.

3.1.3. Yq€r AoKyMeHToB, HaxoArrquxcq Ha xpaHeHr{r{ n Apxzae.

Aenonporl3BoAcree ME,{OY <,{ercrlrfi caa Ng 180> r.o. CaMapa.



4. (Dyurcquu Apxnna obparoeare.nunofi opranuraqun

4.I. B coorsercrnr4r,r c Bo3JIo)KeHHbIM[ 3aAarIaMI4 Apxlra MEAOy <,{ercxr,Ift ca4 Ne

180> r.o. Cauapa ocyulecrBrser crleAyloulfie tpyurquu:

4. I . 1 . Opranusye, npra€u AoKyMeHToB llocrotHHoro I,I BpeMeHHbrx (ceuure 10 ler)

cpoKoB xpaHeHl{fl, B ToM rILICJIe nO nUqHOMy COCTaBy, Oopa3OBaBIIrI4XCt B

rpoqecce AerrerrEHocrr4 MEAOy <.{e:rcxrafi caa Ns 180> r.o. Canrapa.

4.l.2.Ilpuuutntaer fiocJle 3aBeplrreHlrt Aenolpolr3BoAcrBoM, yllrlTblBaer Lr xpaHI4T

AoKyMeHrbr MEAOy <,{ercxlrfi caA Ns 180> r.o. Cavapa, B coorBercrBl{Ll c

rpe6onaHurrul,I 3aKouoAareJlbcrBa o6 apxneHov Aere s Poccuficrofi (De4epaquz.

4. 1 .3. OcyruecrBJrrer yrrer rro HoMeHKnarypaM AeJI u o6ecnequgaer [onH]'Io

coxpaHHocTb npHH.sTbrx apxpIBHbIX AoKyMeHToB, B TOM qI{CJIe IIO TUtIHOMy

cocTaBy.

4. 1.4. Opraura3yer rrcrroJrb3oBaHI{e apxItBHEIX AoKyMeHToB:

- znrf opvzpyer pyKoBoAcrBo r{ pa6o'rnuroe opraHI,I3arIIiI,I o cocraBe I{

coAepxaur.ru AoKyMeHroB Apxrana;

- lrcrroJrHrer 3an ocbr yupex4enraft rl lpaxAaH o6 yctanoereHl{I,I TpyAoBofo

cTa){(a rr no ApyrraM Bo[pocaM collzaJlbHo-npaBoBofo xapaKTepa;

- [peAocTaBnqer corpyAHr{KaM oQopMJIeHHbIe B yCTaHOBJIeHHoM rIOptAKe

apxI,IBHbIe CnpaBKI,I r4Irur KOrrVrVt apXr4BH6IX AOKyMeHTOB;

BeAeT yqeT BbrAaqu apxr{BHbrx Aen 14 AoKyMeHToB, ocy[IecrBJrteT KoHTpoJlb

3a cBoeBpeMeHHbrM Hx Bo3BpaIqeHIreM B xpaHI{iII4uIe;

- rrpoBoAr4r gKcneprr43y rleuHocrrd AoKyMeHToB, xpaHtu{nxct e Apxlree,

cBoeBpeMeHHo oTor{paeT K yHHaIToxeHI{Io AeJIa C I4CTeKIITLIMI4 CpOKaMI4

XDAHEHIT'.

4.1.5. llpoao4vr cBoeBpeMeHHoe yloprAoqeurle apxuBHbIX AoKyMeHToB (Haylno-

rexHr,rqecKyro o6pa6orxy, cocraBneHlre onucefi u r. a.) u [epeAaqy ux B

Aarurefiureu Ha rocroqHuoe xpaHeHu e B MyHr4rlunanrurtfi apxun.

4.1.6. llpe4craBrser oprallaM MecrHoro caMoy[paBJIeHI,Lt, MyHlrqrInaJIbHoMy apxl4By

geo6xoAralryro unQopvaqzro pr Korrtlt! apxLIBHLIx AoKyMeHToB, a raKxe



fH(bopMarlulo o cocraBe, coAePxaHI,II4 n o6beMe xpantuluxct B ApxI4Be

AOKyMeHTOB.

4.1.7. OxagrrsaeT MeToAuqecKyIO [9MqIIIB cnfx6e AeJIoqpOII3BoACTBa OppaHLI3aIIEII B

cocTaBJreHr,II{ HoMeHKJIaTypbI KOHTpOJrlrpyeT rlpaBl{nbHocrb EopMI4pOBaIrr',If,

u o(bopMneHqt AeJI B Aenoflpol{3BoAcrBe, [oAroroBKy AoKyMeHToB K flepeAaqe B

Apxun ME,{OY <,{eur.rfi caa J',1! 180> r.o. CaMapa.

5. Ilpara Ir orBercrBeunocrb rlo BeAeH[ro Apxuea.

5.1. ,Ihq srrnolneHl4fi B93JIOXSHHEIX 3aAaq u $ynxqnfi JII4qO, oTBeTCTBeHHoe 3a

BeAeHr,re Apxr.rra ME,{OV <,{etcxnfi caA Ne 180> r.o. CaMapa, vMeer rpaBo:

5. 1 . I . IlpeaocraBrrtTb pyKoBo,UlIreJIIo o$pa3oBaTenbHoft opraH 3alluu [peAnoxeHl'Lg

no oPraHr.r3allull xpaHeHllfi, KOMIIJIeKTOBaHIIfi, rleTa I{ UCnOJIb3OBaHrrt

AoKyMeHroB n Apxlrae MEAOy <,{etcxr.rfi caa Ng 180> f.o. CaMapa.

5.1.2. 3anparulrBarb y corpy.rlHr,rKoB neo6xoAraune ArIt KarlecrBeHHofi pa6orbl Apxnaa

CBEAEHE .

5.2. Jlzqo, otnerctreHHoe 3a BeAeHI,Ie Apxnea MEAOy <.{ercrufi caA J\! 180) f.o.

Canrapa, Hecer orBercrBeHHocrb 3a BhI[oJIHeHI'Ie Bo3JIoxeHHbIX Ha Apx[B 3aAaq

u $ynxquft.

5.3. 3a yrpary n fiopqy AoKyMeHroB AorlxHocrHble nuqa yqpe)KAeHl{t

(pyxoroaurenr )Ape)KAeHI{t I,I JI}Iqo, orBercrBeHHoe 3a BeAeHI{e Apxura) necyt

oTBeTCTBeHHOCTE B COOTBeTC"IBITLT C 4efi ctnyoqzlr,r 3aKoHoAaTenbcTBOM.

A€II,
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